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UGC Regulation 2018 : Option A

Mahatma Gandhi University, Kottayam
Proforma for promotion under UGC Career Advancement scheme.

(In accordance with UGC 2018 regulation)
Read: 1) GO(P)No 18/2019/H.Edn. Dtd 29-06-2019, 2) GO(P)No 28/2019/H.Edn. Dtd 29-06-2019, 3) GO(P)No.
29/2019/H.Edn. Dtd 30-09-2019. 4) U.O. No. 5020/ACL/2019/MGU dated 19-10-2019

Name of the College Tmeeteereetententtnttateatatattattattntansansnans
The college is with minority status: Yes/No

Department/ Subject Tmeeeeeteeteetententtnateateateattatantantansansnans
(As per the university approval order)

Proposal for promotion of: Dr. /SFi. /SMti-ce.eiieiiiiiiiiiiiiiieiieeneeneennns
Promotion as:

Assistant Professor (stage | to Stage 11/ Academic Level 10 to 11)

Assistant Professor (Stage 11 to Stage 111/ Academic Level 11 to 12)

Assistant Professor to Associate Professor (Stage 111 to Stage 1V/ Acd Level 12 to Acd Lvl 13A)
Associate Professor to Professor/equivalent cadres (Stage V/Acd Level 13A to 14)

(Please indicate (V) whichever is applicable)
Period of Assessment of Promotion:

PART A: GENERAL INFORMATION AND ACADEMIC BACKGROUND

1 | Name (English Block Letters)

Malayalam

Father’s Name

Date and Place of Birth

Gender

Nationality

Religion

~N | oogbhwiN

Indicate Category:
SC/ST/OBC/OEC/General category

Whether differently abled?
(Divyang)

Current Designation &
AGP/Academic Level

Date of last Promotion with Post/
10 | Grade promoted to with UO
reference.(if applicable)

Designation and grade
11 | pay/Academic Level to which
promotion required?

12 | Date of Eligibility of Promotion

Basic Pay and AGP( if any) of the
13
Present Scale

Date of Approval of Deputy
14 | Director for the last promotion (if

any)*
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UGC Regulation 2018 : Option A

Date and Designation of Joining

15 .
service*

16 | Permanent Address with PINCODE

Address for Communication with

17 PINCODE

Phone numbers (Off. Res. Mob) and

18 email 1d

Office-
Residence-
Mobile-
Email-

University's Examiner Code

19
Date in which University teachers

20 portal last updated

* copy of the certificate is to be attached

21. Academic Qualifications

appointment

e . . Year of % of Division/ Subjects/
Qualification University/Board Passing marks Class/ Specialization
obtained | Grade
SSLC/Equivalent
Higher
Secondary/Equivalent
UG
PG
Others
22. Research Degrees
Qualification Title Date of University
award
M.Phil/M.Tech
PhD
D.Sc/D.Lit/Others
23. Record of academic service prior to joining the current post
Institu | Designati Essential Nature of Nature of Scale of | Date of Reason
tion on qualification appointment duties(Teachin Pay Joining of
for the post (Regular/fixed g/Research/ot and Date | Leaving
atthe time | term/temporary/ hers) of leaving
of Adhoc)

Note: Please indicate in a separate sheet attached, the following
a. The essential qualification for the post held where not lower than the qualifications prescribed by the

University.

. The post is / was in an equivalent grade or of the pre revised scale of pay.
c. Whether applied through proper channel
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UGC Regulation 2018 : Option A

d. Whether possess the same minimum qualifications as prescribed by UGC for appointment of the post.

e. The post was filled in accordance with the prescribed selection procedure as laid down in the regulations of
University/state government/ central Government/concerned institution, for each appointment.

f.  The previous appointment was not as Guest Lecturer for any duration.

24. Posts held after appointment at this institution

Designation

Department

Date of joining Grade

From

To

25. Recognized Orientation/Refresher/ Winter /Short Term/MOQOC Courses attended

Name of the

Course/Summer school

Name of Institution &
Place

Duration Sponsoring Agency

26. List of most significant UGC listed/peer reviewed Publications (For the purpose of evaluation)

g| Name of Date of Publication Volume number
' Title of Paper Journal/Publisher in and Impact factor
No - and Pages
case of Book if any

Attach copy of the publications.
27. Whether an Approved Research Guide- Yes/No
If Yes, Give the details in the following table

InstitTI?ir:r?/(l)antir\]/erit Date in which the Number of Number of Number of

at which guide ship i)s/ guide ship students enrolled | students submitted | students awarded

approved approved for PhD/ M.Phil the thesis the Degree
28. Details of Leave
Duration Nature of Leave (other than CL) Purpose

Declaration

I hereby declare that the information provided is true to the best of my knowledge.

Place:-

Date:-

Name and Signature of the teacher
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UGC Regulation 2018 : Option A

Countersigned by the Head of the Institution
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UGC Regulation 2018 : Option A

Annual Self-Assessment for the Performance Based Appraisal System
(PBAS)

Option A
(As Per UGC (Minimum Qualifications for Appointment of Teachers and Other Academic Staff
in University Departments and Measures for the Maintenance of Standards in Higher Education,
Regulations, 2018 : Option-A
PART B: ASSESSMENT CRITERIA FOR ACADEMIC/RESEARCH SCORE
(Please see detailed instruction of this PBAS Proforma before filling out this section)

CATEGORY: 1. TEACHING

| a. Lectures, Seminars, Tutorials, Practicals, Contact Hours

Year Mode of Total Number of

Activity* class classes Number of classes engaged
Assigned | engaged as X100 Grading
per Total class Assigned
documented
record
20xx-xx
20xx-xx
20xx-xx
20xx-XX
20xX-XX
20xxX-XX

*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C)
OVERALL GRADE FOR Category I: cicviieeeiniinieeenninnnennnens

"'Good : 80% and above performance.
Satisfactory . 70 % to 80% performance.
Not satisfactory . less than 70% performance

For Details see Appendix Il
Table :01

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

CATEGORY: Il. INVOLVEMENT IN THE UNIVERSITY/COLLEGE STUDENTS
RELATED ACTIVITIES/RESEARCH ACTIVITIES

a. Administrative responsibilities

SI.No Type of Responsibility Role Performed

01

02

03

04

05

Total number of activities

b. Examination and evaluation duties assigned by the college/university or attending paper
evaluation

SI.No Name of Duty Role Performed

01

02

03

04

05

06

Total number of activities

c. Student related co-curricular, extension and field based activities

SI.No Type of Activity Role Performed

01

02

03

04

05

06

Total number of activities

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

d. Organizing seminars/conferences/workshops and other college/university activities

SI.No

Type of Activity

Role Performed

01

02

03

04

05

Total number of activities

e. Evidence of actively involved in guiding Ph. D. students

SI.No

Name of Student

Date of Registration

U.O granting Registration

01

02

03

04

05

Total number of students |

f. Details of minor/major research project sponsored by national or international agencies.

SI.No

Name of the project

Funding Agency

Amount
sanctioned/utilized

01

02

03

04

05

Total number of projects |

g. Details of Publication in peer-reviewed or UGC listed journals

. _ No in the UGC Whether peer Whether
Sl Title with page List of 2 ISSN/ you are
Journal reviewed or .
No. Nos. Journals ot ISBN the main
Author
01
02
03
04
05
Total number of publications

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

YOVERALL GRADE FOR Category IL: c.ccuvereninrnieieneninnanenee

"'Good . Involved in at least 03 activities
Satisfactory . Involved in 01 — 02 activities
Not satisfactory  : Not involved / undertaken any of the activities

Number of activities can be within or across the broad categories of activities
For Details see Annexure |

Summary of Grading

Categories 20XX-XX | 20xX-XX | 20xXX-XX | 20XX-XX | 20XxX-XX [ 20xX-XX
Category |
Category Il

Overall Grading

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

CATEGORY: Il1l. RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS
(Only for placement from Academic level 13A to 14 and 14 to 15; Associate Professor to
Professor/Principal)

(Note: The research score shall be from the minimum of three categories out of six categories)

I. Published Research Papers in Peer-reviewed or UGC listed Journals

Whether

Whether
. . UGC/ peer No. of
Sl | Title with page Journal | ISSN/ISBN reviewed, Co- youare 1 qoore
No. Nos. the main
No Impact authors
. Author
Factor, if any
01
02
03
04
05
Total Research Score

08 Points per publication for Faculty of Science and 10 Points per publication for Faculty of
Languages/Humanities/Arts/Social Sciences/Commerce/Management and other related disciplines.

The Research score for research papers would be augmented as follows:
(Impact factor to be determined as per Thomson Reuters List)

Papers without impact factor by 5points

Papers with impact factor less than 1 by 10 points

Papers with impact factor between 1 and 2 by 15 points

Papers with impact factor between 2 and 5 by 20 points;

Papers with impact factor between 5 and 10 by 25 points.

Papers with impact factor above 10 by 30 points

Two authors : 70% of total value of publication for each author
More than two authors : 70% of total value of publication for the first/Principal/Corresponding
author and the remaining 30% of total value of publication for each of the joint authors.

Name & Signature of the subject experts of Screening/Selection Committee
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I1.Publications other than Research Papers

11(a). Articles/Chapters published in Books.

UGC Regulation 2018 : Option A

B(_Jok, No. of Whether
Sl. Title with Page Nos. T.'tle’ ISSN/ISBN Co- youare Score
No. Editor & No. authors the main
Publisher Author
01
02
03
04
05
Total Research Score
International Publishers: 12 Points
National Publishers : 10 Points
Chapter in edited book : 05 Points
Editor of book by International Publisher : 10 Points
Editor of book by National Publisher : 08 Points
Il (b). Translation works in Indian and Foreign Languages by faculty
S| _ _ Bool_<, Title, No. of Vyohjghrzr
NO‘ Title with Page Nos. Edltpr & Co- the main Score
' Publisher authors
Author
01
02
03
04
05
Total Research Score
Chapter or Research Paper : 03 Points/Chapter or Paper
Book : 08 Points

new and innovative courses and curricula

I11(a). Development of Innovative Pedagogy

Creation of ICT mediated Teaching Learning pedagogy and content and development of

SL.No. | Type of Pedagogy (Uléylfé;) CS:L?TS]Z:}[ZS Topic Covered Score
01
02
03

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

04

05

Total Research Score

05 Points per Pedagogy or Method

I11(b). Design of New Curricula and Courses

Sl | Level Class and . .
No. Name of Course (UG/PG) Semester University Score

01
02
03
04
05

Total Research Score

02 Points per curricula or course

11(c). MOOCs

Sl | Level . .
No. Name of MOOC (UGIPG) University Score

01
02
03
04
05

Total Research Score
Development of complete MOOC with 04 quadrants (04 credits) : 20 Points (In case of MOOC:s of lesser
Credits 5 marks/credit)
MOOC:s (developed in 04 quadrants) per module or lecture : 05 points per module or lecture MOOCs
Content writer/subject matter(at least 01 quadrant) per module : 02 points per module Course

Coordinator for MOOCs (04 credit course) : 08 Points (In case of MOOCs of lesser Credits 2
marks/credit)

111(d). E-content
Development of e-learning delivery process/material

I\Sl:).. Title of Module/Material Score
01
02
03
04
05

Total Research Score

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

Development of e-content in 04 quadrants for a complete course or e-book : 12 Points
e-content(Developed in 4 quadrants) : 05 Points per module

Contribution to development of e-content (at least 01 quadrant) : 02 Points per module
Editor of e-content for complete course/paper/e-book : 10 Points

IV. Research Guidance, Projects and Consultancy

IV (a). Research Guidance

Category l’;‘# rrgﬁgg Thesis Submitted Degree Awarded Score
i. Ph.D or equivalent
ii.M.Phil or equivalent NA
iii. PG Dissertation NA
Total Research Score

Ph. D (Degree Awarded) : 10 Points
Ph. D (Thesis Submitted) : 05 Points
M. Phil : 02 Points

PG : 02 Points

*For Joint supervision of research students, the formula shall be 70% of the total score for supervisor and co-
supervisor. Supervisor and Co-Supervisor, both shall get 7 marks each.

IV(b). Completed Research Projects

Sl . . Grant/Amount Mobilized
No. Title Agency Period (Rs. Lakh) Score
01

02
03
04

Total Research Score

More than 10 lakhs : 10 Points
Less than 10 lakhs : 05 Points

*Joint Projects: Principal Investigator and Co-Investigator would get 50% each
IV(c). Ongoing Research Projects

Sl . . Grant/Amount Mobilized
No. Title Agency Period (Rs. Lakh) Score
01

02
03
04

Total Research Score

More than 10 lakhs : 05 Points
Less than 10 lakhs : 02 Points

*Joint Projects: Principal Investigator and Co-Investigator would get 50% each

Name & Signature of the subject experts of Screening/Selection Committee
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1V(d). Consultancy

Sl Grant/Amount Mobilized

No. Title Agency Period (Rs. Lakh) Score

01

02

03

04

Total Research Score

03 oints each

IV. Patents, Policy Documents and Awards/Fellowships

V(a). Patents

I\Slg Description/Patent International/National Score

01

02

03

04

Total Research Score

International : 10 Points/Patent
National : 07 Points /Patent

V(b). Major Policy document submitted to an International Body/organization or Central or
State Government*

Sl International Bodies/

No. Description/Patent Central/State Government/ Score

01

02

03

04

Total Research Score

International : 10 Points/Document
National : 07 Points / Document
State Govt. : 04 Points / Document

Name & Signature of the subject experts of Screening/Selection Committee
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UGC Regulation 2018 : Option A

V(c). Fellowships/Awards

lilc.) Award/Fellowship International/National Awarded by Score
01
02
03
04

Total Research Score

International : 07/Award or Fellowship
National : 05/Award or Fellowship

VI. Invited Lectures/Resource Persons and Papers at International /National/State or University
Level*
*Title of the . Whether International/
SL’ Lecture/ Paper/ Title Orgzglzed National/State or Score
" | Academic Session University Level
01
02
03
04

Total Research Score

International (Abroad) : 07/Lecture or Paper presented
International (within country) : 05/Lecture or Paper presented
National : 03/Lecture or Paper presented

State/University : 02/Lecture or Paper presented

*Paper presented, if part of an edited book or proceedings, then it can be claimed only once

Note :For the purpose of calculating research score of the teacher, the combined research score from the
categories of 5(b) (Policy Document) and 6 (Invited lectures/Resource Person/Paper presentation) shall have
an upper capping of thirty percent of the total research score of the teacher concerned.

Total Research Score for Category 111 :

Name & Signature of the subject experts of Screening/Selection Committee
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IV. SUMMAY OF ASSESSMENT

Session/Year :

Category Criteria Grade/Score
I Teaching and Learning

related activities

I Involvement in the

University/College

students related activities/

Research activities

Il *Research and Academic

Contribution

*Only for placement from Academic level 13A to 14 Associate Professor to Professor/Principal.

Note: Score in the Category Il is to be calculated in the following manner:

a) Category Il is cumulative, Hence the total period of service is to be taken as a single unit.
b) Yearwise preparation of the Category Il is not necessary.
c) Category | & Il are not mandatory for Principal Appointment.

Name & Signature of the subject experts of Screening/Selection Committee
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LIST OF ENCLOSURS: (Please attach copies of Certificates, sanction orders, papers etc.
wherever necessary)

01.

02.

03.

04.

05.

06.

07..

08.

09.

I certify that the information provided is correct as per records available with the college/university
and/or documents enclosed along with the duly filled PBAS Proforma.

Place & Date Name and Signature of the Teacher

Signature of HOD/ /Principal

Name & Signature of the subject experts of Screening/Selection Committee
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APPLICANT SUMMARY SHEET — ASSISTANT PROFESSOR (CAS)
Stage 1 to 2 [Academic Level 10-11](Colleges)
College: Subject:

Phys./Visual./
differently abled

Date of Entry in | Proposed date of

Service Placement SC/ST/OBC

Applicant

SERVICE REQUIREMENTS/QUALIFICATIONS (as on the proposed date of Placement)

Requirement / Qualification YES/NO Remarks

Completed years of service in Stage 1[Academic Level 10]Jwith Ph.D : 04 Yrs.

With M.Phil/PG Degree in Professional Courses : 05 YTrs.

Others 106 YTrs.

One Orientation course (03 weeks duration — 21 Days) within the Assessment
Period

One Refresher Course/Research Methodology (02 weeks duration — 10 Days)
within the Assessment period

OR

Any two of the following (01 week duration- 05 days) : Workshop/Syllabus Up-
gradation Workshop/Training in Teaching-Learning and Evaluation/Technology
Programmes/Faculty Development Programmes

OR
Completed one MOOCs Course (With e-certification) during assessment period
OR

Development of e-contents in four quadrants/yMOOC Course during assessment
Period

Verified annual performance assessment Report

ASSESSMENT TALLY

CATEGORY Grade Required Verified Grade Remarks

I*

1>
*Good or Satisfactory for at least 03/04/05 Years of the assessment period for Ph. D, M. Phil

and NET holders respectively for both Category.
SCREENING COMMITTEE OBSERVATIONS/
RECOMMENDATIONS

ELIGIBLE TO BE PLACED TO STAGE 2/ NOT ELIGIBLE TO BE PLACED TO STAGE 2

Reason if not Eligible:

Name & Signature of the subject experts of Screening/Selection Committee
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APPLICANT SUMMARY SHEET — ASSISTANT PROFESSOR (CAS)
Stage 2 to 3 [Academic Level 11-12] (Colleges)

College: Subject
_ Date of Entry in Date of _ Proposed date SC/ST/ Ph)_/s.leuaI./
Applicant Service Placementin | of Placement OBC differently
Stage 2 in Stage 3 abled

SERVICE REQUIREMENTS/QUALIFICATIONS (as on the proposed date of Placement)

Requirement / Qualification YNES/ Remarks

Completed 05 years of service in Stage 2 [Academic Level 11]
Any two of the following: Refresher Course/Research Methodology/
Workshop/Syllabus Up-gradation Workshop/Training in Teaching-Learning and
Evaluation/Technology Programmes/Faculty Development Programmes (02
weeks duration — 10 Days) within the Assessment period (or completed two
courses of at least one week or 05 days duration in lieu of every single
course/programme of at least two week or ten days duration)

OR
Completed one MOOCs Course (With e-certification) during assessment period

OR
Contribution towards development of e-content in 4-quadrant - (at least one
quadrant - minimum of 10 modules of a course/contribution) during assessment
period
Verified annual performance assessment Report

ASSESSMENT TALLY

CATEGORY Grade Required Verified Grade Remarks

I*

In*
*Good or Satisfactory grade in annual performance assessment for at least 04 Years of the
assessment

SCREENING COMMITTEE OBSERVATIONS /
RECOMMENDATIONS

ELIGIBLE TO BE PLACED TO STAGE 3/NOT ELIGIBLE TO BE PLACED TO STAGE 3
Reason if not Eligible:

Name & Signature of the subject experts of Screening/Selection Committee
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APPLICANT SUMMARY SHEET — ASSOCIATE PROFESSOR (CAS)
Stage 3 to 4 [Academic Level 12-13A] (Colleges)

College: Subject
. Date of Proposed date Phys./Visual./
Applicant Datesofr\lfintry "M | Placementin | of Placement Sggsg / differently
ervice Stage 3 in Stage 4 abled

SERVICE REQUIREMENTS/QUALIFICATIONS (as on the proposed date of Placement)

Requirement / Qualification YNESI Remarks

Completed 03 years of service in Stage 3 [Academic Level 12]

Ph.D Degree in Subject relevant/allied/relevant discipline

One Refresher Course/Research Methodology/ Workshop/Syllabus Up-gradation
Workshop/Training in  Teaching-Learning and Evaluation/Technology
Programmes/Faculty Development Programmes (02 weeks duration — 10 Days)
within the Assessment period (or completed two courses of at least one week or
05 days duration in lieu of every single course/programme of at least two week or
ten days duration)

OR
Completed one MOOCs Course (With e-certification) during assessment period
OR

Contribution towards development of e-content in 4-quadrant - (at least one
quadrant - minimum of 10 modules of a course/contribution) during assessment
Period

Verified annual performance assessment Report

ASSESSMENT TALLY

CATEGORY Grade Required Verified Grade Remarks

I*

In*

*Good or Satisfactory grade in annual performance assessment for at least 02 Years of the
assessment

SELECTION COMMITTEE OBSERVATIONS /
RECOMMENDATIONS

ELIGIBLE TO BE PLACED TO STAGE 4/ NOT ELIGIBLE TO BE PLACED TO STAGE 4
Reason if not Eligible:

Name & Signature of the subject experts of Screening/Selection Committee
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APPLICANT SUMMARY SHEET — PROFESSOR (CAS)
Stage 4 to 5 [Academic Level 13A-14] (Colleges)

College: Subject
. Date of Proposed date Phys./Visual./
Applicant Date of E_ntry N1 Placementin | of Placement SC/ST/ differently
Service OBC

Stage 4 in Stage 5 abled

SERVICE REQUIREMENTS/QUALIFICATIONS (as on the proposed date of Placement)
YES/
NO

Requirement / Qualification Remarks

Completed 03 years of service in Stage 4 [Academic Level 13A]

Ph.D Degree in Subject relevant/allied/relevant discipline

A minimum of 10 research Publications in peer-reviewed or UGC-listed journals
out of which three research papers shall be published during the assessment
period

A minimum of 110 research score as per Appendix Il, Table 2 of UGC
Regulations 2018.

ASSESSMENT TALLY

CATEGORY Grade Required Verified Grade Remarks

I*

1>

*Good or Satisfactory grade in annual performance assessment for at least 02 Years of the
assessment

SELECTION COMMITTEE OBSERVATIONS /
RECOMMENDATIONS

ELIGIBLE TO BE PLACED TO STAGE 4/ NOT ELIGIBLE TO BE PLACED TO STAGE 4
Reason if not Eligible:

Name & Signature of the subject experts of Screening/Selection Committee
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Minutes of the Screening/Selection Committee
1. Name of the candidate -

2. Name of the College -
3. Present Designation -
4. Designation and AGP to which promotion is sought -

Recommendation
We have carefully verified the service details, certificates, PBAS proforma and other mandatory

requirements. The Candidate is recommended / not recommended for promotion as
............................................ (Designation) from......................(date) under career advancement
scheme of UGC regulation 2018 and Mahatma Gandhi University, U.O. No. 5020/ACL/2019/MGU dated 19-10-
2019.

Screening/Selection Committee Members Present
Sl.

No

Name of the Member Official Address Signature with Date
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Instruction to the Principal/Head of the Institution

1

2.
3.
4.

Send proposal for each candidate separately, for easy verification.
Promotion order in form No 6 from the manager has to be attached along with each proposal.
Pay fixation Statement, option and declaration statement of the incumbent.
Documents to be attached along with the proposal for promotion are

a. Service book of the teacher

b. PhD/M.Phil/M.Tech/LLM certificate with attested copies.
Principal shall circulate notice to all the teaching departments inviting proposal for promotion and the
teacher may submit the proposals in the prescribed format.
After getting the applications from the teachers, Principal/Chairman of the governing body shall request
the University for the subject experts for the screening/selection committee clearly indicating the
subjects and the stages of promotion of each candidate.
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General Instructions

Category | and Category Il are to be prepared separately for each academic year
Academic Year means- 1% June of the present year to 31 May of the next year.
For all the previous years’ record, Certification of the present Principal/Head of the Department will be

sufficient.
Appendix 11
Table 01
Assessment of Criteria and various activities
Category Activity

Teaching
Grading Criteria
80% and above — Good
Between 80% and 70% — Satisfactory
Less than 70%-— Not Satisfactory

*(Classes taught includes sessions on tutorials, lab and other teaching related activities)

Involvement in the University/College students related activities/Research activities

Grading Criteria
Good — Involved in at least 3 activities

Satisfactory — 1 to 2 activities
Not satisfactory - Not involved / undertaken any of the activities

*(Number of activities can be within or across the broad categories of activities)

a_| Administrative responsibilities
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YV V V V

Vice Principal/HOD/Hostel Warden/Resident ~ Tutor/Chairman/Chief
Superintendent/Addl. Chief Superintendent in charge of University Exams in
Colleges; IQAC Coordinator/NAAC Coordinator/RUSA Coordinator/PTA
Secretary/College Council Secretary/ State Public Information Officer — RTI/
Nodal Officers— UGC, AISHE, Scholarships etc.

Members of IQAC/NAAC/AICTE Affiliation/RUSA/KIIFB.
College Council Member (Elected member only)
Class Tutors or Mentors

Faculty holding positions of various Committees (Discipline/ Admission/
Purchase/ Planning Board/ Research/ Ethics/ ICC/ Library/ Other bodies under
UGC plan etc.)

Faculty involved in various Centers in the college EDUSAT/Language lab/
Digital Resources/ Data Repository/Website/Centralized Computing Facility
(CCF)/ Fitness Centre/ Experimentation Centre/ Instrumentation Centre/ Start-
up units/Technology Business Incubator (TBI)/ INFLIBNET etc.

Staff in Charge of Department Alumni Association

Faculty holding position as Secretary in College Cooperative Society for an
entire term.

Faculty involved in College Union Election Returning Officer
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Examination and evaluation duties assigned by the college/university or
attending paper evaluation

>

>
>
>

>
>
>

Valuation of University answer scripts as per allotment— Chairman / Chief /
Addl. Examiner

University Exam Invigilation as per allotment.
Evaluation of Dissertation (Project Viva) — External Examiner /Chairman

University Practical Exam—External Examiner/Chairman/University Practical
Exam-—Internal/Skill

University Examination Squad duties—External
Internal Exam — Question paper setting/VValuation of Answer scripts
University —Question Paper setting/Question Bank.

Student related co-curricular, extension and field based activities

>

>

YV V V V VY

Y

NSS District Coordinator/NSS Programme Officer/NCC Officer/NCC care
taker

Coordinators of New initiatives programmes of DCE (FLAIR, WWS, SSP,
ASAPetc.)

Faculty involved in various Cells/Clubs

Staff Advisor of College Union, Arts Club Advisor of College Union
Staff accompanying students for Study Tour/arts/ sports events

Stage Managers of University Youth Festival

Editor and editorial board members — College Magazine, College or Department
News Letter/Campus Publications; Convenor/Editor/Sub-editor of College
Souvenirs

Faculty in charge of Extension and Outreach programmes

Faculty in Charge of Documentation of Annual Reports, Administrative
Reports etc of the college

Organizing and conduction of popularization programmes/training courses in
computer assisted teaching/web-based learning and e-library skills tostudents

Faculty involved in preparing Participatory Learning modules/Interactive
course/Case Studies

Faculty involved in Developing and imparting soft skills/ communication
skills/personality development courses/psychological counseling modules;

Faculty involved in N-LIST/ INFLIBNET/EDUSAT/ORICE/NPTEL
Usage/preparationofdigitallibrarywithseminarpapers,uploadingofseminar

Page 25 of 29




UGC Regulation 2018 : Option A

papers/ reso urce materials to the college website, scholar portal etc./ Use of
online course management system.

Faculty involved in Mentoring — Internal and external (e.g. WWS, SSP etc.);
Industrial/Institute visits

Community work such as values of National Integration, Environment
democracy, socialism, Human Rights, Peace, scientific temper; flood or, drought
relief, small family norms etc., Census work, waste management etc.

Organizing seminars/conferences/workshops and other college/university

Activities

» Organizing seminars/conferences/workshops

» Subject Expert in Curriculum Preparation/Question paper Setting/Physical
Efficiency Test for Govt. Bodies like KPSC, SSC, UPSC, HSE, SCERT, Open
School, Saksharatha Mission, Pareeksha Bhavan,Distance education etc; Subject
Expert in PSC Interview Board/FIP Interview/Guest Lecturer Interview.

» Member—Faculty/Board of Studies/Academic Council/Pass Board/Scrutiny
Board/Curriculum Committee of the University,

» Senate Member/Syndicate member

» Faculty involved in programmes initiated by DCE (e-governance coordinator,
ORICE coordinator, NMEICT nodal officer, IT cell nodal officer etc)/Higher
education State Level.

» Recipients of Internships (e.g. FLAIR) -International/National

» Membership/Participation/Subject Expert in State/Central Bodies/Committees
on Education, Research, Sports and National Development

» Organizing Programmes on PEECS, FLAIR,WWS, SSP,e-Governance

» Lecturesdeliveredinrefresher/orientation/facultydevelopmentcourses/ New
initiative programmes (e.g. FLAIR, WWS, SSP, ASAPetc)

» Editors of Research Journals.

» Reviewer in Research Journals.

» Membership in Renowned Professional Associations (per current membership)

» Interaction with Industry, Industrial Experience for students

» Conducting Bridge Courses, Finishing school (in Polytechnics),Gifted Children

programme.

Evidence of actively involved in guiding Ph. D. students

>

>

Each Ph.D/M.Phil produced/year by the faculty as guide or co-guide is to be
treated as an activity

Guiding each ongoing Ph.D/M.Phil by the faculty as guide or co-guide is to be
treated as an activity.
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Evidence for Conducting Minor/Major Research Projects

» Each ongoing project (Major/Minor/Consultancy) by the faculty as Principal
Investigator or Co-investigator is to be treated as an activity.

» Each submitted project (Major/Minor/Consultancy) in an year by the faculty as
Principal Investigator or Co-investigator is to be treated as an activity

Details of at least one Publication in peer-reviewed or UGC or University listed
Journals

» Each publication by the faculty as principal/corresponding/co-author is to be treated
as an activity

» Publication can be in the form of journals, books, patents, policy documents
etc.
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Table :2
SN Academic/Research Activity Faculty of Faculty of Languages/Arts/Social
Sciences/Engineering/Agriculture/Me Science/Library/Education/Physical
dical/Veterinary Sciences Education/Commerce/Management &
Other related disciplines.
1 | Research Papers in Peer reviewed or 8 per paper 10 per paper
UGC listed Journals
2. | Publications (Other than Research
Papers)
a. Books authored which are
published by
International Publishers 12 12
National Publishers 10 10
Chapter in Edited Book 05 05
Editor of Book by International Publisher 10 10
Editor of Book by National Publisher 08 08
b. Translation works in Indian and
Foreign Languages by qualified
Faculty
Chapter or Research paper 03 03
Book 08 08
3 Creation of ICT meditated
teaching learning pedagogy and
content and development of new
and innovative courses and
curricula
a. Development of Innovative 05 05
pedagogy
b. Design of new curricula and 02 per curricula/course 02 per curricula/course
courses
c. MOOCs
Development of complete MOOCs in 4 20 20
quadrants (4 credit course) (In case of
MOOC:s of lesser credits Marks/credit)
MOOCs (developed in 4 quadrant)per 05 05
module/lecture
Content Writer/subject matter expert for 02 02
each module of MOOCs (at lease one
quadrant)
Course Coordinator for MOOCs (4 credit 08 08
course) (In case of MOQOCs of lesser
credits 02 marks/credit
d. E-Content
Development of e-content in 4 quadrants 12 12
for a complete course/e-book
e content (developed in 4 quadrants) per 05 05
module
Contribution to development of e-content 02 02
module in complete course/paper/e-book
(at least one quadrant)
Editor of e-content for complete 10 10
course/paper/e-book
4 a. Research Guidance

PhD

10 per degree awarded
05 per thesis submitted

10 per degree awarded
05 per thesis submitted

M.Phil/PG Dissertation

02 per degree awarded

02 per degree awarded

b. Research Projects Completed

More than 10 lakhs

10

10
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Less than 10 lakhs 05 05
c. Research Projects Ongoing

More than 10 lakhs 05 05

Less than 10 lakhs 02 02
d. Consultancy (Govt. approved) 03 03

5 a. Patents

International 10 10

National 07 07

*Policy Document (Submitted to an International body/Organization like

UNO/UNESCO/World Bank/International Monetary Fund etc. or Central

Government or State Government)
International 10 10
National 07 07
State 04 04

c.Award/Fellowship

International 07 07

National 05 05

6 *Invited lectures/Resource

Person/Paper presentation in

Seminars/Conferences/full paper in

conference proceedings (Paper

Presented in Seminars/Conferences

and also published as full paper in

Conference Proceedings will be

counted only once)

International (Abroad) 07 07

International (Within Country) 05 05

National 03 03

State/University 02 02

The Research score for research papers would be augmented as follows:
Peer reviewed or UGC-listed Journals (Impact Factor to be determined as per Thomson Reuters list)
Paper in refereed journals without impact factor -

i)
i)
iii)
iv)
v)
vi)

a. Two authors: 70% of total value of publication for each author
b. More than two authors: 70% of total value of publication for the First/Principal/Corresponding author and
30% total value of publication for each of the joint authors.

Note:

Paper with impact factor less than 1

Paper with impact factor between 1 and 2 -
Paper with impact factor between 2 and 5 -
Paper with impact factor between 5 and 10 -

Paper with impact factor > 10

5 points

10 points
15 points
20 points
25 points
30 points

Joint Projects: Principal Investigator and Co-Investigator would get 50% each.

Paper presented if part of edited book or proceeding then it can be claimed only once.

For joint supervision of research students, the formula shall be 70% of the total score for Supervisor and

Co-supervisor. Supervisor and Co-supervisor, both shall get 7 marks each.

*For the purpose of calculating research score of the teacher, the combined research score from the
categories of 5(b). Policy Document and 6. Invited lectures/Resource Person/Paper Presentation shall have

an upper capping of thirty percent of the total research score of the teacher concerned.
The research score shall be from the minimum of three categories out of six categories.
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HENRY BAKER COLLEGE,MELUKAVU

Academic Year-20 -20

Non —Teaching Staff —Profile & Performance Appraisal

A. General Information

Designation

. Date of Birth

a. Into the service

. Name of the Employee

. Residential address

. Date of Appointment

b. Inthe present post

. Date of Retirement

B. Educational Qualifications

Sl
No

Name of the Course

Year of Passing

Board/ University

Subject




C. Experience

In Years In Month

Total Employment
Experience

Experience in current
position

7. Positions held during the job and period of holding the position.

8. Improvement of Professonal Competence ( Please attach details/ Copy of Certificate)

9. Details of the participation in the conduct of the following:



University Examination

Internal Examination

Practical Examination

10. Positions held outside the campus

D. Self Assessment

11. Steps taken by you for the evaluation of your work

SI.No

Yes

No

Feed Back collected from the superiors

Feedback Collected from the superiors and
acted upon

Keep track of work given

Signature
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HENRY BAKER COLLEGE

TEACHER’S DIARY

2021-2022

Name: K. JEEVAXN KUMBR
Department: SN G L) SH

Address: Pb(djca}‘ga %'wp(
Katbmifsm PO
A e

PIN £985)3

Tel: Mob: 947 ¢ 3 JW
E-mail: dm/, be® prroid-covy




CURRICULUM VITAE
A. BASIC INFORMATION
Name K+ Jeu/an )Idvm_gn?
Date of Bith 2@ =0 9- 194 >
Mailing Address Prrakelfu Kats o, A PO
Mﬁjﬂﬂﬁﬁm

E-mail _fmmﬁ_ﬁc@ gmm/ < ()

B. EDUCATIONAL QUALIFICATIONS

DEGREE PERIOD INSTITUTION
M A 1998-90 | Mu
M Pof 1991 -92 Z&uo///rnfv af M

PAD 201 Mot M '/)/Mxlé

UGC TR E Juwnt 1992




1-15 JUNE 2021

WORKING HOURS
_
30-930AM 930 1030AM [1030- 130Am T
Date & Day | 8.30-7- 0123 ‘

_Y gM?L JI Sem_ -_L"ghu_ OPM
LI S B%%
2WED |3 BAf/3s < —
3 THU B A gﬂﬁ ,EL——-—‘-—\—B&_&,}\
4 FRI EB% _BAfee.
’ “gaTmce |
5 SAT
< \
6 s SUN . T et
v freme | 1 Al
7 # MON ‘%gbm 5 o %‘ ég
gyre Lo BASg T G BA) ‘jﬂw@
b WD E&mkﬁ%ﬂ%ﬁgﬂi Y Sem ppg]
= -‘—‘\
10 THU v %E#gg, T Sm ZZEI%C
11 FRI L g,mg;;g?
12 SAT
13 SUN |
— Y Som B Ene [T Sm Eh Sy Sm. R4,
NI s vk »

Total No. of Lecture Practical | Tutorial Extension |::]
hours spent for:

——

Signature °
ofthe HOD e o

Signature
of the Teacher

18



1-15 JUNE 2021

MELUKAVU

WORK'NG HOURS Remarks
12.30-130PM | 1.30-230PM | 230-330 PM WHIL
W
. 4
. W
1 Sem W
| BA &ng. '
% e
<
H
Y
3.405 4'4’0}5972 W/
W $m BASHs
H Com 1A I Sm BA .
= VI 9em PR fﬂ‘?mzﬂ Ex g
LS Vi :ﬁ&e - em %
T ’Cb’“%ﬁ Mf/n dd diha é‘)
= 3-3069-20p8
Y Sem £AGy D Som BASn)
J
H
H
Wiem BA oy
\ v
Examination | 4~ | Research Preparation Any other
Signature of the’l"rﬂc\i})a{ ,(\
PRINCIPAL B
HENRY BATER CULLEGE p



<

HENRY BAKER COLLEGw, MELUKAVU

DAILY DUTY REGISTER FOR TEACHERS

Doy 2

Date = 02‘ 0522

Name of the Department : t\h\oﬁﬁ\am ‘{/ﬂ?loc{x‘

SL
No.

“Name of the Teacher -

Morning/

. Class,’

PR ;.ifany

|- ‘Evening _

Record, iz case any
assigned class is mot
engaged and state

- | the reasons therefore

Signaturxe
of
Teacher

of
HOD

Sigmature

-t

=

o

b R Rl 7

|- g
=, M SN N AR o Hersep i R ' ‘] "‘- g
2 | -fgmcc\l‘om@w"ma’- B | i @‘7 W

Signature of Pfincipal

J

Signature of HOD
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" HENRY BAKER COLLEGE, MELUKAVU

(

]

DAILY DUTY REGISTER FOR TEACHERS

,vame of the Department : (‘\‘:\("! i L'S' C‘«m CA——

Date : ‘llol:)(‘z/zwmvnu

. Morning/ Extra | Record, in case any . .
Sl Evening 1 11 m v \V, 4 assigned class Is not Signature Signature
No. g T gf the Tedcher Clnss, i Period | Period | Period | Period | Period ?l!:‘s(if‘s engnﬂc(l and state Te "‘I . H(;‘)‘l)
ifany the reasons thercfore cacher ’
; ) . rL / M Lbi Z‘\_ ﬂ-
“Tﬁ;fﬁg (s s, 2o B %wmm “7@.,,9
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&m\ :Pauj : e o _ ]lg.u,\\/\ \'('16\-9 )
' ‘ L S Y TR .
e s Vintht T2 | 7% |20 | Pl A

Signature of Principal

Signature 0;;01)
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HENRY BAKER COLLEGE, MELUKAVU '

DAILY DUTY REGISTER FOR TEACHERS
Name of e Depariment s SIETO LY. v pace: £/ 2] 20272~
ornin Stra Record, in case any sonature {enatire
No| NemeoftheTeacker %5:‘? peiod | Peiod | period | Period p,‘éoa\ clse \mﬁ“:}‘“:’:u:‘\ T \ T X
1 D% Bena faul i ﬁmq * \ \ \ f>7 \ }5// J
2 |Do. NighaTeseph s L \ \ L
3 | MauNaisakb P mp | £ |11BP 187 e \ \ W\ Ny X
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Z [Baloitt Yadorom|we clar | | \ 2
¢ |Korah Jaeob T'ufsﬁ o \ \ \4__——_—@9__—;\ b j
P W
L L

. , \\ o
Signature of Principal Signature of HOD
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HENRY BAKER COLLEGE, MELUKAVU

' : DAILY DUTY REGISTER FOR TEACHERS
Vame of the Department : ............ ID/”U’:.Q‘C.*.\ A2 13} 2.0
....................... Date © 4 L
Mofning/ | ' .
Sl. - Rec in .
No Name of the Teacher Evening 1 11 Il || v A 4 (l;hl ooy assi;'::l d:::?::i Signature Signature
: Class, Period | Period | Period || Pexind || Pexiod Tk engaged and state of of
’ . if any ‘ 5 1 . i the yeasous therefore Teacher HoD
—_— P C o e e i -
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o B ﬂ"n, S s | CRY Ne vl Lo .
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Signature of HOD

Signature of Pr‘ﬁ;:l\/ :
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DAILY DUTY REGISTER FOR TEACHERS 9“5 -2

Name of the Department : ....... W ........................

Date : .8' 2223
Morning/ Record, in case any . .
SL Name of the Teacher Evening | 11 111 1v A% (I;;‘:::ls-:s assignedlclaSS is not Slgn:;ure Slgn:;ure
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HENRY BAKER COLLEGE,MELUKAVU
Academic Year- 205 2020
Non -Teaching Staff —Profile & Performance Appraisal

A. General Information

1. Name of the Employee : jc(,ﬁ’f//\/ E PF}LLL.
2. Designation : Clevi
3. Residential address s Poner e ko] ¢ H) Mustom PO N |- 665587
4. Date of Birth 7 -0b- |ABF
5. Date of Appointment g~ OG- Q01T
a. Into the service : 10~ og-P07
b. Inthe present post 10~ o™ A° =
6. Date of Retirement R0-06- <0 4”%
B. Educational Qualifications
'Sl | Name of the Course | Year of Passing Board/ University | Subject
' N)o . 5SL¢ X003 Clenvan] Eopu(mhhngmiy Genev |
L Plus Two RA05 RM,MMLM’M Commerce |
3 DEspEE KRol4 mg\wafm,_cguwM Mer)efor]am) |
4 B EJd Qolh mmcmuwaﬁl Mmlo'\fm,/mm _—

C. Experience



In Years In Month

5 =
Experience in current | S— 4,

position

Total Employment Experience

7. Positions held during the job and period of holding the position.

LD clee & 10-08- 017 poverty

8. Improvement of Professonal Competence ( Please attach details/ Copy of Certificate)

@%ﬂ(’h‘cir)k\jd L Qﬁoa,«m)r) 0""()(])@}{6:);4, CMJMMM
g (% 1 opemal vy o0 U
P‘“‘ﬁg‘])”ﬂ'”“‘-’{ ool Dok 19 Pve wa Egoctn Goropehpn of g5 Domionis,

[}
(o 7 Kenyivor ppaA Ly o
9. Details of the participation ir{’t]ae conduct of the following:

UniveTsity Examination A‘C’ﬁ% /WM%MPMV); n bsoahw(,éynz' L[I‘I"VWN)UQG%

Internal Examination

Practical Examination —

10. Positions held outside the campus

NIL



D. Self Assessment

11. Steps taken by you for the evaluation of your work

SI.No

Yes

No

Feed Back collected from the superiors

Feedback Collected from the superiors and
acted upon

Keep track of work given

NCIPAL
HENRY BAKER COLLEGE
MELUKAVU




CMS COLLEGE KOTTAYAM

(AUTONOMOUS)

i ffiliated to Mahatma Gandhi University i
Kottayam-686001, Kerala, India. Al - :
Phone: 0481-2566002, Fax: 0481-2565002 Recognized by UGC as College CMS :
£ mail: kottayamcmscollege@gmail.com with Potential for Excellence and  SSIRSEIE
www.cmscollege.ac.n accredited by NAAC at A Grade
No. OMS/DL/ 1052021 16.12,2021

DUTY CERTIFICATE

This is to certify that Sri. Justine J Paul, L D Clerk. Henry Baker College. Melukavu has
participated in the “Mother Tongue - Malayalam Promotion” elocution competition
conducted at CMS College Kottavam organized by Deputy Directorate of Collegiate
I-ducation. Kottavam on 16™ December 2021,

Principal
PRINCIPAL
C.M.S COLLEGE KOTTAYAM

Pﬁ@ﬁ—/

HENRY BAKER COLLEGE
MELUKAVU



/¢ Pancpal | D4R 234190

l I "»S/’ Offic: - 04828 2314340
¥ St. Dominic’s College, Kanjirapally

Farathode PO GG 510 Rottavam Dist, Kerada, India

14.12.2021

MIBM | ali@o

@9 cadcgElm onug] 14.12.2021@ esdi5wo
sdocgelewq eawaldsl wWOSsYs GRE e oo lad
BRMA S dntdd06000]] MSOTI®  CRQULDORI (iMoot
aoveonio (Bl/ Waol sqld o8 can®d, eanma]
CUBOD CHICRE, CARYMBINT A lm:SHOW) IS)gamoeemmy

MG | QS HOTM.

—

/3 / 3

E:{SJ ‘ "-_I O\ ) ~ -
B\ N\aaia WA

NGRS

e princapal@@sdekan, prinvipslsdeidgmail com @ wawcstdominicseoliege.org e—mmm—mm——mo

Pml

HENRY BAKER CGLLEGE
MELUKAVU



HENRY BAKER COLLEGE, MELUKAVU

Academic Year : 2021 -2022

Performance Appraisal Form of Office Staff to be filled by the Assessor

Name of the Staff - 5\4&4‘”\‘ 6 DA ut
Designation : Q/\effk
] Scai_ez_____ '_ ‘Excellent | Good 'Average Poor _i S_(ﬁr_e__'
1 Interest and Initiative \/
2 | Emotional Stability | ] v
3 Responsibility _ v | ) ] -
4 |Accuracy RV o
5 ___Aggressivene_-ss_ _ \/ _ R
6| Ambition ) v I
7 Ju_d_gmeng_ g \/_ -
8 Cooperation v _ _________
9 | Analytical Ability B v - ] o
10 | Quality of work s B

BT

t———
Total (100)

Name of the Assessor: KOCVLoC) ll( ﬂquD"} |
Designation ' g O%QL S\_,Fe\ §q C)(\A’Yk(,
Date = 0g-t2-22

*Grading(Excellent:80-100,- Good:60-80, Average:40-60, Need to improve:40<)

Verification of Factual Data (To be completed by the Principal)

[_ Excellent | Good | Average

‘ | [_Expcriencc_ _ v




| Improvement of professional competence

Enotional stability

| Dependability

Self Assessment

Job Performance

OO‘\J O\‘U\‘b L | D

[nnovation and Creativity

Inter-personal relationship with the
colleagues

The contribution of the staff in realizing the
goals of the institution

10

faculty and institution

Perceptive to the needs of the student,

v
v

T "ol
Signature of the Principal

PRINCIPAL
HENRY BAKER COLLEGE
MELUKAVU







